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HELPING YOUR
CHILD LAND THEIR
FIRST JOB: A
COMPLETE GUIDE
TO CAREER KIDS
MY FIRST RESUME

E v e r y  p a r e n t
remembers  the  pride
and  excitement  when
their  child  takes  that
first  step  toward
i n d e p e n d e n c e .
Whether  it  is  a  part-
time  job,  a  volunteer
position,  or  a summer
internship, the journey
often  begins  with  a
single  document:  a
resume.  For  many
young  people,  the

phrase  Career  Kids
My  First  Resume
represents  not  just  a
piece  of  paper,  but  a
gateway  to  learning
responsibility,  building
confidence,  and
understanding  the
value of work. Crafting
that  first  resume  can
feel  daunting for  both
parent  and  child,  but
w i t h  t h e  r i g h t
approach, it becomes a
rewarding  experience
that sets the stage for
lifelong career skills.
In  today’s  competitive
environment,  even
entry-level positions for
teenagers  require
s o m e  f o r m  o f
application.  A  well-
prepared resume helps
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a young person stand
out,  demonstrates
maturity,  and  shows
potential  employers
that  they  are  serious
about the opportunity.
This guide will walk you
through every  step  of
creating  a  standout
first  resume  for  your
child,  from  identifying
transferable  skills  to
f o r m a t t i n g  t h e
d o c u m e n t  f o r
maximum  impact.

Why a
First
Resume
Matters
for Kids
and

Teens
Many parents wonder if
a  resume  is  rea l ly
n e c e s s a r y  f o r  a
teenager applying for a
first job at a local store,
a babysitting gig, or a
s u m m e r  c a m p
counselor position. The
answer is a resounding
yes. A resume is more
than  a  l i s t  o f  past
jobs—it  is  a  personal
marketing  tool.  For  a
young person with little
to  no  fo rmal  work
history, the process of
building a Career Kids
My  First  Resume
teaches  them  how  to
present  themselves
p r o f e s s i o n a l l y ,
h i g h l i g h t  t h e i r
s t r e n g t h s ,  a n d
communicate  their
value.
Employers  who  hire
teenagers  understand
that they may not have
years  of  experience.
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What  they  look  for
instead  are  qualities
l i k e  r e l i a b i l i t y ,
e n t h u s i a s m ,
willingness  to  learn,
and basic skills such as
communication  and
teamwork.  A  resume
a l l o w s  a  y o u n g
applicant  to  showcase
these  attributes  in  a
structured way. It also
gives them a sense of
ownership and pride in
their accomplishments,
which  can  boost  their
confidence  during
interviews.
Additionally,  learning
to  create  a  resume
early  in  life  builds  a
foundation  for  future
career  development.
T h e  s k i l l s
gained—writing clearly,
organizing information,
tailoring content to an
a u d i e n c e — a r e
t r a n s f e r a b l e  t o
s c h o l a r s h i p
applications,  college
a d m i s s i o n s ,  a n d

eventually professional
roles. By investing time
in  a  quality  first
resume, you are giving
your  child  a  tool  that
wil l  serve  them  for
years  to  come.

What to
Include in
a Kid’s
First
Resume
W h e n  b u i l d i n g  a
Career Kids My First
Resume,  the  focus
should be on potential
rather  than  past  job
t i t les .  S ince  most
t e e n a g e r s  l a c k
extensive work history,
the  resume  should
highlight  education,
e x t r a c u r r i c u l a r
activities,  volunteer
work,  and  personal
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strengths.  Below  are
the  essential  sections
to include.

CONTACT
INFORMATION

Start  with  the  basics:
f u l l  name ,  phone
n u m b e r ,  a n d  a
professional  email
address.  For  younger
children,  a  parent’s
email or phone number
may  be  appropriate,
but  encourage  the
child to be involved in
checking  messages.
Avoid  nicknames  or
unprofessional  email
handles.  A  simple  first
name  and  last  name
combination is ideal.

OBJECTIVE OR
SUMMARY
STATEMENT

A  s h o r t ,  f o c u s e d
objective  tel ls  the
employer  what  the
y o u n g  p e r s o n  i s
looking  for  and  what

they  can  offer.  For
example: “Hardworking
high  school  student
seeking  a  part-time
position  where  I  can
u s e  m y  s t r o n g
communication  skills
and  wi l l ingness  to
learn.”  This  section
should  be  tailored  to
each job application.

EDUCATION

List  the  school  name,
location, and expected
gradua t i on  da te .
Include  any  relevant
coursework,  especially
if it relates to the job.
For example, a student
applying for a tutoring
posit ion  could  l ist
advanced  math  or
English  classes.  Also
mention  grade  point
average if  it  is  strong
( t y p i c a l l y  3 . 0  o r
above).

EXTRACURRICULAR
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ACTIVITIES

Sports  teams,  clubs,
music  lessons,  and
o t h e r  o r g a n i z e d
activities  demonstrate
c o m m i t m e n t ,
teamwork,  and  time
management. For each
activity,  include  the
role (member, captain,
secretary)  and  the
years  of  participation.
Briefly  describe  any
notable  achievements,
such  as  w inn ing  a
c o m p e t i t i o n  o r
organizing an event.

VOLUNTEER
EXPERIENCE

Community  service  is
o n e  o f  t h e  m o s t
valuable sections for a
young  resume .  I t
shows  responsibility,
compass i on ,  and
init iat ive.  L ist  the
organization,  location,
dates ,  and  a  br ie f
description  of  duties.
Whether it is helping at

a  food  bank,  tutoring
younger  children,  or
cleaning  up  a  local
park,  volunteer  work
speaks volumes about
character.

SKILLS

Include both hard and
soft  skills.  Hard  skills
m i g h t  i n c l u d e
computer  proficiency
(Microsoft  Office,
Google  Docs),  foreign
languages,  or  specific
t a l e n t s  l i k e
photography or graphic
design.  Soft  sk i l ls
i n c l u d e
c o m m u n i c a t i o n ,
p r o b l e m - s o l v i n g ,
l e a d e r s h i p ,  a n d
a d a p t a b i l i t y .
Encourage  your  child
to  think  about  what
they do well  and how
those  abilities  could
help  an  employer.

AWARDS AND
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HONORS

Honor  rol l ,  perfect
attendance, citizenship
awards,  or  any  other
recognition  should  be
i n c l u d e d .  T h e s e
a c c o m p l i s h m e n t s
reinforce the message
t h a t  t h e  c h i l d  i s
dedicated and capable.

How to
Write a
Resume
When
You Have
No Work
Experienc
e
F o r  m a n y  y o u n g
people,  the  biggest

hurdle  is  the  feeling
that they have nothing
to  put  on  a  resume.
The key is to recognize
that  Career Kids My
First  Resume  does
not  need  to  list  paid
jobs.  Life  experience
counts.  Babysitting for
neighbors,  mowing
lawns,  helping  at  a
family  business,  or
even  organiz ing  a
s c h o o l  e v e n t  a l l
demonstrate  valuable
skills.
Use  action  verbs  to
d e s c r i b e  t h e s e
experiences. Instead of
writing “I babysat,” say
“Cared for two children
ages 4 and 7, prepared
meals,  and  managed
bedtime  routines.”
Instead of “helped with
y a r d  w o r k , ”  s a y
“Maintained  lawns  for
five  neighbors,
operating  equipment
safely  and  completing
tasks  on  schedule.”
These  descriptions
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show responsibility and
competence.
Another  power fu l
strategy is to highlight
school  projects  that
required  leadership  or
collaboration.  A  group
science  project ,  a
d e b a t e  t e a m
presentat ion,  or  a
fundraising  event  all
involve  ski l ls  that
employers  va lue .
F r a m e  t h e s e
experiences in terms of
results:  what  did  you
accompl ish ,  what
challenges  did  you
overcome, and how did
you work with others?

Formattin
g Tips for
a Kid-

Friendly
Resume
Simplicity  and  clarity
are  crucial  for  a  first
resume.  Avoid  fancy
fonts,  graphics,  or
o v e r l y  c o m p l e x
layouts.  St ick  to  a
clean,  professional
design that is easy to
read.  Use  a  standard
font  like  Arial,  Calibri,
or  Times New Roman,
and keep the font size
between  10  and  12
points for body text.
Limit  the  resume  to
one  page.  Employers
s p e n d  o n l y  a  f e w
seconds  scanning  a
resume, so every word
must count. Use bullet
p o i n t s  t o  m a k e
information  scannable.
Keep  margins  at  one
inch  on  all  sides  to
maintain  a  balanced
appearance.
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Include  a  header  with
the  child’s  name in  a
slightly  larger  font,
followed  by  contact
information.  Use  clear
sec t ion  head ings
(Education,  Activities,
Ski l ls)  to  organize
content. Consistency in
formatting—such  as
using  bold  for  section
titles  and  italics  for
d a t e s — c r e a t e s  a
polished  look.

Tailoring
the
Resume
for
Specific
Jobs
A  generic  resume  is
better than no resume,
but  a  tailored  resume

is  far  more  effective.
Teach  your  child  to
r e v i e w  e a c h  j o b
description and identify
the skills and qualities
t h e  e m p l o y e r  i s
seeking.  Then  adjust
the resume to highlight
those attributes.
F o r  e x a m p l e ,  i f
applying  to  a  retail
position,  emphasize
customer service skills,
reliability,  and  any
experience  handling
money. If  applying for
a  l i f e g u a r d  j o b ,
highlight  certifications,
s w i m m i n g
achievements, and first
aid training. Even small
adjustments  show  the
employer  that  the
applicant has taken the
time to understand the
role.
T h e  o b j e c t i v e
statement  should  also
be  cus tomized .  A
generic  “seeking  a
p o s i t i o n ”  l i n e  i s
forgettable.  Instead,
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write  something  like:
“Motivated  student
seek ing  a  cash ier
p o s i t i o n  a t  A B C
Grocery  to  utilize  my
math skills and friendly
demeanor  in  a  fast-
paced  environment.”
This tells the employer
e x a c t l y  w h a t  t h e
applicant brings to the
table.

Common
Mistakes
to Avoid
on a First
Resume
E v e n  t h e  b e s t -
intentioned  first
resumes  can  fall  into
common  traps.  Being
aware of these pitfalls
will  help  your  child
create  a  s t ronger
document.

Typos and
grammatical
errors: A
resume with
mistakes
suggests
carelessness.
Proofread
together, and
consider having
another adult
read it as well.
Exaggeration
or dishonesty:
It is tempting to
stretch the truth,
but honesty is
essential.
Employers may
verify claims,
and getting
caught in a lie
damages trust.
Including
irrelevant
information:
Hobbies like
“watching TV” or
“playing video
games”
generally do not
add value unless
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they relate
directly to the
job.
Using an
unprofessional
email address:
An address like
“coolkid123@em
ail.com”
undermines
credibility.
Create a simple
email using the
child’s name.
Making the
resume too
long: One page
is sufficient for a
first resume.
Concise content
is more
impactful.
Forgetting to
update: As your
child gains new
experiences, the
resume should
evolve. Update it
after each job,
volunteer role, or
significant
achievement.

How
Parents
Can
Support
the
Resume-
Building
Process
Parents play a vital role
i n  g u i d i n g  t h e i r
children  through  the
Career Kids My First
Resume  process,  but
t h e  w o r k  s h o u l d
ultimately  belong  to
the child. Your job is to
coach, encourage, and
p r o v i d e
perspective—not  to
wr i t e  the  resume
yourself.
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Start  by  helping  your
child  brainstorm.  Ask
questions  like:  What
are you proud of? What
do people  compliment
you on? What have you
learned  from  your
activities?  Write  down
their answers and look
for  patterns.  These
discussions  help  the
child  recognize  their
own  strengths.
N e x t ,  s h o w  t h e m
examples  of  simple
r e s u m e s ,  b u t
emphasize  that  theirs
should  be  unique.
Provide  feedback  on
structure, wording, and
tone,  but  let  them
make  the  final
d e c i s i o n s .  T h i s
ownersh ip  bu i lds
confidence  and
prepares  them  for
future job searches.
F i na l l y ,  p rac t i ce
interviewing with them
using the resume as a
guide.  Ask  common
questions like “Tell me

about  yourself”  and
“Why do you want this
j o b ? ”  H e l p  t h e m
connect  their  resume
c o n t e n t  t o  t h e i r
a n s w e r s .  T h i s
integrated  approach
ensures  they  can
speak  confidently
a b o u t  t h e i r
qualifications.

Using
Online
Tools and
Template
s for
Career
Kids My
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First
Resume
Many free online tools
and  templates  are
designed  specifically
for young job seekers.
T h e s e  r e s o u r c e s
provide  pre-formatted
structures  that  make
the  process  easier.
However,  avoid  over-
designed  templates
that  look  more  like  a
school  project  than  a
professional document.
Simple  templates  with
clear  sections  and
plenty  of  white  space
a r e  i d e a l .  S o m e
platforms  offer  guided
prompts that help kids
think  about  what  to
include.  Use  these
tools  as  a  start ing
point,  but  encourage
personal ization.  A
template should never
replace the individual’s
un ique  vo i ce  and

experience.
B e  c a u t i o u s  w i t h
automated  resume
builders  that  generate
generic  content.  The
best resumes are those
that  reflect  the  real
person  behind  the
document.  Help  your
child  add  specific
details  and  examples
that make the resume
memorable.

When
and
Where to
Use the
First
Resume
Once  the  resume  is
complete, it is time to
p u t  i t  t o  u s e .
Encourage  your  child
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to have printed copies
ready  to  hand  out  at
j o b  f a i r s ,  l o c a l
b u s i n e s s e s ,  a n d
community  events.
Digital  copies  should
be  saved  as  PDFs  to
preserve  formatting
w h e n  e m a i l e d  o r
uploaded to application
portals.
Volunteer  positions,
internships,  and  part-
t i m e  j o b s  a r e  a l l
excellent  opportunities
to  use  the  resume.  It
can  also  be  included
with  applications  for
leadership  programs,
s c h o l a r s h i p s ,  o r
summer  camps.  The
more  your  child  uses
the resume,  the more
comfortable  they  will
become  with  se l f -
promotion.
Remind  your  child  to
always bring a copy of
t h e i r  r e s u m e  t o
interviews, even if they
already  submitted  it
o n l i n e .  I t  s h o w s

preparation  and  gives
them a reference point
d u r i n g  t h e
conversation. After the
interview,  a  follow-up
thank-you  note  (email
or  handwritten)  is  a
professional touch that
reinforces  a  positive
impression.

Building a
Portfolio
Beyond
the
Resume
A resume is a starting
point,  but  it  does  not
have  to  stand  alone.
F o r  c r e a t i v e  o r
technically  inclined
y o u n g  p e o p l e ,  a
portfolio of work can be
a  p o w e r f u l
c o m p l e m e n t .
P h o t o g r a p h s  o f
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a r t w o r k ,  w r i t i n g
s a m p l e s ,  c o d i n g
projects, or videos can
b e  c o m p i l e d  i n  a
simple digital folder or
website.
Even  for  non-creative
roles,  references  from
teachers,  coaches,  or
community leaders add
credibil ity.  Ask  for
permission  before
listing  someone  as  a
reference, and provide
the referee with a copy
of the resume so they
c a n  s p e a k
knowledgeably  about
the  child’s  strengths.
The  combination  of  a
well-crafted resume,  a
portfolio,  and  strong
references  creates  a
c o m p r e h e n s i v e
application  package
t h a t  i m p r e s s e s
employers  and  opens
doors.

The Long-
Term
Value of
a Strong
First
Resume
Creating  a  Career
K i d s  M y  F i r s t
Resume  i s  abou t
m u c h  m o r e  t h a n
landing  a  first  job.  It  is
a  l e s s o n  i n  s e l f -
a w a r e n e s s ,
communication,  and
personal branding. The
p r o c e s s  t e a c h e s
children  how  to  reflect
on  their  experiences,
articulate  their  value,
a n d  p r e s e n t
t h e m s e l v e s  w i t h
confidence.
As  your  child  grows,
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the resume will evolve.
New  jobs,  skills,  and
achievements  wi l l
replace  older  entries.
But  the  foundational
skill of knowing how to
build and use a resume

will  remain.  Whether
they  pursue  higher
education,  enter  the
workforce,  or  start  a
business, the ability to
market  themselves
effectively  is


