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EVERYTHING YOU
NEED TO KNOW
ABOUT THE NYS
NOTARY STUDY
GUIDE 2021

Becoming  a  notary
public in New York is a
rewarding  step  for
professionals  in  real
estate,  law,  finance,
and  many  other  fields.
The  role  of  a  notary
involves  ver i fy ing
identities,  witnessing
s i g n a t u r e s ,  a n d
a d m i n i s t e r i n g
oaths—all  of  which
require  a  thorough
understanding of state
laws  and  procedures.

To succeed on the New
York  State  notary
exam,  you  need  a
reliable  resource.  The
NYS  Notary  Study
Guide 2021 remains a
popular  and  effective
tool  for  candidates
preparing for the test.
This  guide  covers  all
the  essential  topics,
f r om  app l i ca t i on
requirements  to  the
duties of a notary, and
helps you navigate the
exam with confidence.
Whether  you  are  a
first-time  applicant  or
r e n e w i n g  y o u r
c o m m i s s i o n ,
understanding the key
elements  of  the  2021
study materials will set
you on the right path.
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In  th is  ar t ic le ,  we
explore what the NYS
Notary  Study  Guide
2021 includes, how to
use  it  effectively,  and
tips to pass the notary
exam  on  your  first
attempt.

WHAT IS A NEW
YORK NOTARY
PUBLIC?

A notary public in New
Y o r k  i s  a  s t a t e -
appointed  official  who
serves as an impartial
witness to the signing
o f  i m p o r t a n t
documents.  Notaries
help  deter  fraud  by
verifying the identity of
signers  and  ensuring
t h e y  a r e  s i g n i n g
w i l l i n g l y  a n d
knowingly.  The  duties
of  a  New York  notary
i n c l u d e  t a k i n g
a c k n o w l e d g m e n t s ,
administering  oaths
and  affirmations,
executing  jurats,  and
witnessing  signatures.

T h e  N Y S  N o t a r y
Study  Guide  2021
explains these duties in
detail,  along  with  the
legal  limitations  that
notaries must observe.

Why Use
the 2021
Study
Guide?
T h e  N Y S  N o t a r y
Study Guide 2021  is
specifically  tailored  to
the  New  York  State
notary exam, which is
based  on  the  official
Notary  Public  License
Law booklet  published
b y  t h e  N e w  Y o r k
Department  of  State.
The  2021  ed i t i on
incorpora tes  any
u p d a t e s  t o  l a w s ,
procedures,  and exam
question  formats  that
were  current  at  that
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time.  Although  later
editions exist, the 2021
guide  remains  a  solid
foundation because the
core  legal  principles
have  not  changed
drast ica l ly .  Many
candidates still rely on
this version for its clear
explanations,  practice
questions, and concise
summaries.

KEY TOPICS
COVERED IN THE
NYS NOTARY
STUDY GUIDE 2021

The guide is structured
to  help  you  master
every  area  tested  on
the  exam.  Below  are
the main sections you
will encounter.

1.
Applicatio

n and
Commissi
oning
Process
Before  you  can  take
the  exam,  you  must
m e e t  e l i g i b i l i t y
requirements:  you
must  be  a  New  York
State resident (or have
a place of business in
NY),  be  at  least  18
years old, and be able
to  read  and  wr i te
Eng l i sh .  The  NYS
Notary  Study  Guide
2 0 2 1  w a l k s  y o u
through the application
s t e p s ,  i n c l u d i n g
submitting  the  form,
passing  a  background
check, and paying the
filing  fee.  It  also
explains how to obtain
your  commission  after
passing the exam and
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what  to  do  i f  your
application is rejected.

2.
Notarial
Acts and
Their
Definition
s
Understanding  the
different  types  of
notarial acts is crucial.
The guide covers:

Acknowledgme
nts – The signer
appears before
the notary and
declares that
they executed
the document
voluntarily.
Oaths and
Affirmations –
The notary

administers a
formal promise
that a statement
is true.
Jurats – The
signer swears or
affirms the truth
of the contents
of a document in
the presence of
the notary.
Signature
Witnessing –
The notary
observes the
signing of a
document and
verifies the
identity of the
signer.

Each  act  has  specific
requirements  for  the
notary’s  certificate
wording.  The  NYS
Notary  Study  Guide
2021  provides sample
wordings  and explains
when  each  certificate
is  appropriate.
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3.
Prohibite
d Acts
and
Conflicts
of

Interest
New  York  law  strictly
prohibits notaries from
performing  certain
actions. For example, a
notary cannot notarize
a  document  in  which
they  are  a  party  or
have  a  financial
interest.  They  also
cannot  prepare  legal
documents unless they
a r e  a  l i c e n s e d
attorney.  The  guide
d e t a i l s  t h e s e
prohibitions, along with

p e n a l t i e s  f o r
misconduct.  Knowing
these rules is essential
for  the  exam and  for
ethical practice.

4. Notary
Fees and
Record
Keeping
N e w  Y o r k  s e t s
maximum  fees  for
notarial services. As of
2021  (and  s t i l l  i n
effect),  the  maximum
f e e  f o r  a n
acknowledgment is $2,
and  for  an  oath  or
affirmation,  it  is  also
$2.  Some  notar ies
choose  to  waive  fees.
T h e  N Y S  N o t a r y
Study  Guide  2021
a l s o  c o v e r s  t h e
i m p o r t a n c e  o f
maintaining  a  notary
journal, even though it
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is  not  mandatory  in
New  York.  A  journal
helps  protect  you  in
case of disputes and is
highly recommended.

5.
Electronic
Notarizati
on
(Remote
Online
Notarizati
on)
By 2021, New York had
enacted  laws  allowing
r e m o t e  o n l i n e
notarization  (RON)
u n d e r  c e r t a i n
conditions.  The  study
guide  introduces  the
concept  of  electronic

notarization,  including
the use of audio-video
technology  and  digital
signatures.  Candidates
should be aware of the
requirements for  RON,
e v e n  i f  t h e  e x a m
p r i m a r i l y  c o v e r s
t rad i t iona l  paper
notarizations.

HOW TO USE THE
NYS NOTARY
STUDY GUIDE 2021
EFFECTIVELY

Simply  reading  the
guide once may not be
enough.  Follow  these
strategies to maximize
your  retention  and
exam  performance:

Read the1.
Official Notary
Public License
Law booklet
first. The study
guide is a
companion, but
the official
source contains
the exact
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language tested.
Cross-reference
topics.
Take notes on2.
key definitions
and limits.
Write down the
differences
between an
acknowledgment
and a jurat, the
fee schedule,
and the list of
prohibited acts.
Use the3.
practice tests.
The NYS Notary
Study Guide
2021 includes
sample questions
that mimic the
actual exam
format. Time
yourself and
review your
wrong answers.
Focus on your4.
weak areas. If
you struggle with
notarial
certificates,
review that

section until you
can identify the
correct wording
for each
situation.
Join study5.
groups or
online forums.
Discussing the
material with
others can help
clarify confusing
points.

CHANGES AND
UPDATES IN THE
2021 EDITION

T h e  N Y S  N o t a r y
Study  Guide  2021
reflects  several
important updates that
candidates  should  be
aware of:

Updated exam
content outline
– The New York
Department of
State revised the
exam blueprint,
placing more
emphasis on
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notarial ethics
and prohibitions.
Remote
notarization
guidelines – The
guide includes a
section on the
temporary and
permanent rules
for electronic
notarization that
were enacted
during the
COVID-19
pandemic.
Clarification on
notary liability
– The guide
explains the
increased
scrutiny on
notaries and the
importance of
following
procedures
exactly.

Even if you use a later
ed i t ion ,  the  2021
version  covers  the
f o u n d a t i o n a l
k n o w l e d g e  t h a t
remains  unchanged.

Many test-takers find it
a  reliable  resource
because  it  distills  the
official  booklet  into
digestible  chapters.

TIPS FOR PASSING
THE NYS NOTARY
EXAM

The  New  York  notary
exam is a closed-book
test  cons is t ing  o f
m u l t i p l e - c h o i c e
questions.  Here  are
tips based on the NYS
Notary  Study  Guide
2021:

Know the legal
definitions
verbatim. The
exam often uses
the exact
language from
the law. For
example, know
the definition of
an
acknowledgment
and the required
elements of a
jurat.
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Understand the
fee schedule.
Questions about
maximum fees
are common.
Remember: $2
for an
acknowledgment
, $2 for an oath
or affirmation.
Memorize the
list of
prohibited
acts. Many
questions
present a
scenario where a
notary does
something
improper, and
you must identify
the violation.
Practice with
sample exams.
The NYS Notary
Study Guide
2021 typically
includes at least
one full-length
practice test.
Taking it under
timed conditions

builds
confidence.
Review the
notary
certificate
templates. You
should be able to
recognize which
certificate goes
with which
notarial act.

COMMON
MISTAKES TO
AVOID

Candidates often make
errors  that  cost  them
points. The study guide
h i g h l i g h t s  t h e s e
pitfal ls:

Confusing
acknowledgme
nts and jurats.
Remember: an
acknowledgment
requires the
signer to appear
and declare that
they signed
voluntarily, while
a jurat requires
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the signer to
swear to the
truth of the
document's
contents.
Forgetting the
notary’s role as
a witness only.
You cannot
provide legal
advice or
prepare
documents.
Overlooking
the notary’s
signature and
seal
requirements.
All notarizations
must include
your official
signature and
stamp (or
embosser) with
your commission
expiration date.
Neglecting to
verify
identification.
The guide
stresses that
proper ID is

essential for all
notarial acts.

ADDITIONAL
RESOURCES TO
SUPPLEMENT THE
STUDY GUIDE

While the NYS Notary
Study Guide 2021  is
comprehensive,  you
can  enhance  your
preparation  with:

The official
New York
Notary Public
License Law
booklet
(available free
online from the
Department of
State).
Online video
tutorials that
walk through
sample
questions.
Flashcards for
key terms and
definitions.
State-specific
forums where
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notaries share
exam
experiences.

CONCLUSION

Preparing for  the New
York  notary  publ ic
e x a m  r e q u i r e s
dedication  and  the
right  study  materials.
T h e  N Y S  N o t a r y
Study  Guide  2021
offers  a  clear,
structured  path  to
understanding  the
laws ,  du t ies ,  and
responsibilities  of  a
notary in New York. By

focusing  on  the  key
topics  outlined  in  this
g u i d e — a p p l i c a t i o n
process,  notarial  acts,
prohibitions,  fees,  and
updated  ru les  fo r
e l e c t r o n i c
notarization—you  can
approach  the  exam
with  confidence.
R e m e m b e r  t o
complement the guide
with  official  resources
and  ample  practice.
With careful study, you
will  be  well  on  your
way  to  becoming  a
commissioned  New
York  notary  public.


