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MASTERING THE
SKILLS SECTION
OF YOUR CV:
PRACTICAL
EXAMPLES AND
EXPERT TIPS

In the competitive
landscape of job
hunting, your
Curriculum Vitae (CV)
serves as your primary
marketing tool. While
every section of your
CV plays a vital role,
from your professional
summary to your work
history, the skills
section is often the first
place recruiters and
Applicant Tracking
Systems (ATS) look. A

well-crafted skills
section can be the
difference between
landing an interview
and being overlooked.
This article provides a
comprehensive guide
on how to build a
compelling  skills
section, complete with
a detailed skills
section of CV
example that you can
adapt for your own
career journey.

WHY THE SKILLS
SECTION MATTERS
MORE THAN YOU
THINK

The modern hiring
process is increasingly
data-driven.

Companies often use


https://everybodystreet.com/

ATS software to scan
CVs for specific
keywords related to
the job description.
Your skills section is a
concentrated hub of
these keywords. If you
fail to include the right
skills, your CV might
never reach a human
recruiter. Beyond the
algorithms, a clear and
relevant skills section
builds an immediate

case for your
candidacy, proving at a
glance that vyou

possess the necessary
competencies for the
role.

UNDERSTANDING
THE TWO MAIN
TYPES OF SKILLS

To create an effective
skills section, you must
first understand the
distinction between
hard skills and soft
skills. A balanced list
that includes both
demonstrates you are

not only capable of
performing the
technical tasks but also
of integrating well
within a team and
company culture.

Hard
Skills:
The
Technical
Must-
Haves

Hard skills are specific,
teachable abilities that
can be defined and
measured. They are
often acquired through
formal education,
training programs,
certifications, or on-
the-job experience.
Examples include
proficiency in
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programming
languages (Python,
Java), software (Adobe

Creative Suite,
Salesforce), data
analysis, project

management

methodologies (Agile,
Scrum), and foreign
languages. These are
the non-negotiable
skills for many
technical roles.

Soft
Skills:
The
Human
Differenti
ators

Soft skills, sometimes
called interpersonal or
transferable skills, are
less tangible but

equally crucial. They
relate to how you work
and interact with
others. Skills like
communication,
leadership, problem-
solving, critical
thinking, teamwork,
and adaptability fall
into this category.
While harder to
quantify, soft skills are
essential for career
advancement and are
highly sought after by
employers looking for
well-rounded
candidates.

A DETAILED SKILLS
SECTION OF CV
EXAMPLE

Below is a
comprehensive skills
section of CV
example for a mid-
level Digital Marketing
Manager. This
structure can be
adapted for virtually
any industry. Notice
how it clearly



separates hard and
soft skills, uses bullet
points for readability,
and incorporates a mix
of high-impact
competencies.

Skills

Technical & Hard
Skills:

* Digital
Advertising:
Google Ads,
Facebook Ads
Manager,
LinkedIn
Campaign
Manager,
Programmatic
Display

e SEO & Content
Strategy:
Keyword
Research, On-
Page SEO,
Technical SEO,
Content Calendar
Management,
Link Building

e Data Analytics:

Google Analytics
4, Google Tag
Manager, Data
Studio (Looker),
A/B Testing,
Conversion Rate
Optimization
(CRO)

Email
Marketing:
Mailchimp,
HubSpot,
Constant
Contact, Drip
Campaigns,
Audience
Segmentation
CRM & Project
Management:
Salesforce,
HubSpot CRM,
Asana, Trello,
Monday.com
Creative Tools:
Canva, Adobe
Photoshop
(Basic), Figma
(Basic)

Skills &

Competencies:

e Strategic
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Thinking: Ability
to develop data-
driven marketing
strategies
aligned with
business goals.
Communication
: Excellent
written and
verbal
communication
for creating
compelling copy
and presenting
insights to
stakeholders.
Project
Management:
Proven track
record of
managing
multiple
campaigns
simultaneously,
meeting
deadlines, and
staying within
budget.
Problem-
Solving: Skilled
at identifying
underperforming

campaigns and
implementing
creative
solutions to
improve ROI.

e Collaboration:
Experience
working cross-
functionally with
sales, design,
and product
teams.

This skills section of
CV example is
effective because it is
specific, relevant to the
target role, and easy
for both ATS and
human eyes to parse.
Notice the use of
industry-standard tools
and the clear
distinction between
hard and soft abilities.

HOW TO TAILOR
YOUR SKILLS
SECTION FOR A
SPECIFIC JOB

One of the biggest
mistakes job seekers



make is using a
generic, one-size-fits-
all skills list. Your skills
section should be as
customized as your
cover letter. Here is
how you can tailor it
effectively.

Deconstr
uct the
Job
Descripti
on

Start by carefully
reading the job
description. ldentify
the skills that are
mentioned repeatedly
or listed as "required."
These are your high-
priority keywords. Look
for both hard skills
(e.g., "proficiency in
MATLAB") and soft
skills (e.g., "excellent

problem-solving
abilities").

Match
Your
Skills to
Their
Language

If the job description
uses a specific term
like "Agile Project
Management," use that
exact phrase in your
skills section instead of
"Project Management."
This improves your ATS
compatibility. If you
have the skill, list it. If
you don't, do not
include it, as you may
be tested on it later in
the interview process.
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Prioritize

Relevanc
e OQver

Quantity

It is better to list 10
highly relevant skills
than 20 mediocre
ones. Focus on the
core competencies that
are directly
transferable to the job
you are applying for.
You can keep a master
list of all your skills and
remove the less
relevant ones for each
application.

COMMON
MISTAKES TO
AVOID IN YOUR
SKILLS SECTION

Even with a good skills
section of CV
example in front of
you, it is easy to make

mistakes that can
weaken your
application. Here are
some common pitfalls
and how to avoid them.

Listing
Outdated
or
Irrelevant
Skills

Including skills like
"Microsoft Word" or
"Basic Internet
Research" wastes
valuable space unless
specifically asked for.
Focus on skills that are
current and in demand
for your target
industry. For a tech
role, proficiency in a
legacy system might
be less valuable than
experience with
modern cloud



platforms.
Using
Vague or
Cliché
Terms

Words like "people
person," "hard worker,"
or "team player" are so
overused they have
lost their meaning.
Instead of saying "good
communicator,"”
demonstrate this by
listing specific
communication-related
achievements or tools
like "wrote and edited
50+ technical
documents" or
"presented quarterly
results to C-suite."

Exaggera

ting Your
Proficienc

It is crucial to be
honest about your skill
level. If you list
"Expert" in a
programming language
but only have a basic
understanding, you will
likely be exposed
during a technical
interview. It is better to
list a skill at a "working
knowledge" or
“intermediate" level
and demonstrate your
ability to learn quickly.

FORMATTING
YOUR SKILLS
SECTION FOR
MAXIMUM IMPACT

The visual presentation
of your skills section is
almost as important as
the content. A clean,

8 Skills Section Of Cv Example 2025-10-01



Skills Section Of Cv Example 9

scannable format
allows recruiters to
instantly assess your
qualifications.

Use
Bullet
Points or
a Grid

A long paragraph of
skills is difficult to read.
Instead, use bullet
points, as shown in the
skills section of cv
example above, or a
grid layout with two or
three columns. This
makes your skills pop
off the page and is
highly effective for ATS
scanning.

Categoriz

e Your
Skills

Grouping your skills
into logical categories
(Technical,
Management,
Languages, etc.) shows
organizational clarity
and makes it easier for
the reader to find what
they need. This is
especially helpful for
senior roles with a
diverse skill set.

Consider
a Skills
Rating
System
(Use
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Sparingly
)

Some job seekers use
star ratings, progress
bars, or percentage
circles to indicate
proficiency. While
visually interesting,
these can be
subjective and often
misinterpreted. If you
use this approach, be
consistent. However, a
simple list without
ratings is often more
professional and easier
to parse.

INTEGRATING
YOUR SKILLS
SECTION WITH
OTHER PARTS OF
YOUR CV

Your skills section
should not exist in a
vacuum. It should be
consistent with the
information in other

parts of your CV,

particularly your
professional
experience and

education.

Show,
Don't Just
Tell

If you list "Project

Management" as a
skill, your work
experience bullet

points should include
examples of projects
you have successfully
managed. For instance,
"Led a cross-functional
team of 5 to launch a
new product feature,
resulting in a 20%
increase in user
engagement." This
creates a powerful
narrative that validates
your skills with
evidence.
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Pracefmen
t: Where
to Put the
Skills
Section

For most professionals,
the skills section works
well after the
professional summary
and before the work
experience. This gives
the recruiter a quick
overview of your
capabilities before they
dive into your history.
For career changers or
entry-level candidates,
placing the skills
section earlier can help
highlight transferable
competencies.

EXAMPLES OF
SKILLS SECTIONS

PROFESSIONS

To give you a broader
perspective, here are a
few more tailored
examples for various
fields.

Example
for IT/
Software
Develope
r

Technical Skills:

e Languages:
Python, Java,
JavaScript, SQL,
C#

* Frameworks:
React, Node.js,
Django, Spring
Boot

* Tools &
Platforms: Git,
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Docker, AWS, Analysis,
Azure, Jenkins, Budgeting
Kubernetes e Accounting:

» Databases: GAAP, IFRS,
PostgreSQL, Month-End Close,
MongoDB, General Ledger,
MySQL Accounts

e Methodologies: Payable/Receiva
Agile, Scrum, ble
Test-Driven o Software: SAP,
Development Oracle
(TDD) Financials,

QuickBooks,
Exa m p | e Advanced Excel
(Pivot Tables,

VBA)
fO r e Soft Skills:

Attention to

F i nance / Detail, Analytical

Thinking, Time

Accountin Managemen
J Example
Core Competencies:

e Financial fo r
Analysis:

Financial Healthcar

Modeling,
Forecasting,
Variance
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éOU/K SKILLS

Nursing

Clinical
Professional Skills:

&

Patient Care:
Vital Signs
Monitoring,
Wound Care, IV
Therapy,
Medication
Administration
Technical: EHR
Systems (Epic,
Cerner),
Phlebotomy, EKG
Interpretation
Soft Skills:
Empathy,
Communication,
Crisis
Management,
Teamwork,
Patient Education
Certifications:
BLS, ACLS, PALS

CONCLUSION:

13

SECTION IS A
DYNAMIC ASSET

The skills section of
your CV is far more
than a simple list; it is
a dynamic, strategic
asset that must be
carefully curated and
regularly updated. By
using the detailed
skills section of cv
example and the
strategies outlined in
this article, you can
create a powerful
section that captures
attention, passes ATS
filters, and clearly
communicates vyour
value to potential
employers. Remember
to be specific, relevant,
and honest. Tailor your
skills for each
application, avoid
clichés, and always
back up your claims
with evidence in your
work history. With a
well-crafted skills
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section, you will securing that crucial

significantly  increase first interview and

your chances of moving one step closer
to your dream job.
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