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UNDERSTANDING
THE ROLE OF A
CHARACTER
REFERENCE IN
COURT

A  character  reference
letter  can play a vital
r o l e  i n  l e g a l
p r o c e e d i n g s ,
p a r t i c u l a r l y  i n  a
magistrates'  court.
When  someone  you
know is facing charges,
your  words  can  offer
the  court  a  glimpse

into  their  character
beyond the incident in
question. A well-written
l e t t e r  h e l p s  t h e
magistrate  see  the
whole person, not just
the  offence.  This  is
w h e r e  a
C a t m a g i s t r a t e s
Court  Character
Reference  Letter
Template  becomes  a
v a l u a b l e  t o o l .  I t
provides  a  structured
format  that  ensures
you cover all essential
p o i n t s  w h i l e
m a i n t a i n i n g  a
respectful  and  sincere
tone.
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Writing  such  a  letter
can feel daunting. You
want to help,  but you
may not know what to
inc lude  o r  how  to
p h r a s e  t h i n g s
a p p r o p r i a t e l y .  A
r e l i a b l e
C a t m a g i s t r a t e s
Court  Character
Reference  Letter
Template  guides  you
through  the  process
step  by  step.  It  helps
you  p resen t  you r
thoughts  c lear ly ,
professionally,  and
with the right level  of
formality. Whether you
are  a  friend,  family
member,  employer,  or
community  leader,
your  reference  can
influence  the  outcome
positively.

WHY YOUR
CHARACTER
REFERENCE
MATTERS IN A
MAGISTRATES

COURT

Magistrates  often  rely
o n  c h a r a c t e r
references  to  form  a
balanced  view  of  the
defendant .  These
letters  provide  insight
into  the  individual's
reputation,  conduct,
and  contributions  to
the  communi ty .  A
strong  reference  can
demonstrate  that  the
offence  was  out  of
character and that the
person  is  genuinely
remorseful.
U s i n g  a
C a t m a g i s t r a t e s
Court  Character
Reference  Letter
Template ensures you
do  not  miss  critical
details. It reminds you
t o  m e n t i o n  y o u r
relationship  with  the
defendant,  how  long
you have known them,
and  specific  examples
of their positive traits.
T h e  c o u r t  v a l u e s
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honesty and specificity.
A  generic  letter  lacks
impact,  but  a  well-
structured  one  can
make a real difference.

What
Magistrat
es Look
for in a
Character
Referenc
e
Magistrates  consider
several  factors  when
reading  a  character
reference.  They  look
fo r  au then t i c i t y ,
relevance, and a clear
understanding  of  the
defendant's  situation.
A  good  letter  should:

Be written by
someone who
knows the
defendant well
and has a
credible
reputation.
Include specific
examples of
good character,
such as honesty,
reliability, or
community
service.
Acknowledge the
offence without
making excuses
or blaming
others.
Express genuine
remorse and a
commitment to
change.
Be personal and
sincere, not
copied from a
template without
thought.

A  Catmagistrates
Court  Character
Reference  Letter
Template  helps  you
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s t r u c t u r e  t h e s e
elements  naturally.  It
provides  a  framework
while still allowing your
unique  voice  to  come
through.

KEY COMPONENTS
OF AN EFFECTIVE
CHARACTER
REFERENCE
LETTER

When you sit down to
write, it helps to have a
c l e a r  o u t l i n e .  A
c o m p r e h e n s i v e
C a t m a g i s t r a t e s
Court  Character
Reference  Letter
Template  typically
includes  the  following
sections:

Your
Contact

Informati
on
Begin  with  your  full
name,  address,  phone
number,  and  email.
This allows the court to
verify  your  identity  if
needed.  It  also  adds
credibi l i ty  to  your
letter.

Date
Include  the  date  you
are  writing  the  letter.
This  helps  the  court
place the reference in
the correct timeframe.

Salutatio
n
Address  the  letter  to
t h e  p r e s i d i n g
magis t rate  or  the
cour t .  A  s tandard
salutation  like  Dear
Magistrate or To the
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Presiding Magistrate
is appropriate.

Introducti
on
State who you are and
your relationship to the
defendant.  Mention
how  long  you  have
known  them  and  in
what  capacity.  For
example,  you  might
say, I have known John
Smith for ten years as
h i s  emp loyer  and
mentor.

Body of
the Letter
This  is  the  heart  of
y o u r  r e f e r e n c e .
D e s c r i b e  t h e
defendant's  character
traits  with  specific
examples.  Talk  about
their  honesty,  work
ethic,  kindness,  or

c o m m u n i t y
involvement.  If  they
have  taken  steps  to
address the behaviour
that led to the offence,
mention that  too.  The
court wants to see that
the  person  is  taking
responsibi l i ty  and
w o r k i n g  t o w a r d
positive  change.
For instance, you could
w r i t e :  S a r a h  h a s
always been a reliable
employee  who  goes
above and beyond. She
has also volunteered at
the local food bank for
three  years,  showing
her  commitment  to
helping  others.  I  was
surprised  to  learn  of
her  recent  offence,  as
it is completely out of
character.
A  g o o d
C a t m a g i s t r a t e s
Court  Character
Reference  Letter
Template  will  prompt
you  to  include  these
details naturally.
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Acknowle
dgment
of the
Offence
It is important to show
that you are aware of
the  charges.  Do  not
i g n o r e  t h e m .
Acknow ledge  the
situation  with  honesty
and  without  making
excuses. For example: I
a m  a w a r e  o f  t h e
charges  Mr.  Smith
faces, and I understand
the seriousness of the
m a t t e r .  H e  h a s
expressed  genuine
remorse to me and is
committed  to  making
amends.

Conclusio

n and
Offer
S u m m a r i s e  y o u r
s u p p o r t  f o r  t h e
defendant.  Reiterate
your  belief  in  their
good  character.  Offer
to  provide  further
information  if  needed.
E n d  w i t h  a  p o l i t e
closing such as Yours
f a i t h f u l l y  o r
R e s p e c t f u l l y
submitted .

Signature
Sign  your  name  and
pr in t  i t  be low  the
signature. Include your
occupation  or  role  if
relevant.

HOW TO USE A
CATMAGISTRATES
COURT
CHARACTER
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REFERENCE
LETTER TEMPLATE

EFFECTIVELY

A template  is  only  as
good  as  the  effort  you
put  into  personalising
i t .  W h i l e  a
C a t m a g i s t r a t e s
Court  Character
Reference  Letter
Template  provides
structure,  your  words
must  come  from  the
heart.  Here  are  some
t i p s  f o r  u s i n g  a
template effectively:

Be honest:1.
Never
exaggerate or
lie. The court will
see through false
claims, and it
could harm the
defendant's case.
Be specific: Use2.
real examples.
Instead of saying
he is a good
person, say he
helped organise
a charity event

that raised over
£2,000 for
homeless
families.
Be concise:3.
Keep your letter
to one or two
pages.
Magistrates read
many
documents, so
clarity and
brevity are
appreciated.
Be respectful:4.
Maintain a formal
and respectful
tone throughout.
Address the
court properly
and avoid
emotional
language.
Be timely:5.
Submit the letter
well before the
court date. Late
submissions may
not be
considered.

By  fol lowing  these
guidelines, you ensure
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that your letter is both
effective  and
a p p r o p r i a t e .  A
C a t m a g i s t r a t e s
Court  Character
Reference  Letter
Template serves as a
foundation,  but  your
personal  touch  makes
it powerful.

COMMON
MISTAKES TO
AVOID WHEN
WRITING A
CHARACTER
REFERENCE

E v e n  w i t h  a  g o o d
template, mistakes can
happen.  Being  aware
of  common  pitfal ls
helps you avoid them.
Here  are  some  errors
to watch out for:

Being too
vague: General
statements like
he is a nice
person carry
little weight.
Always back up

claims with
examples.
Blaming
others: Do not
shift
responsibility
away from the
defendant.
Accepting
accountability is
crucial.
Discussing the
offence in
detail: You are
not a legal
expert. Leave the
facts of the case
to the court.
Focus on
character.
Writing
without
knowing the
charges: Make
sure you
understand what
the defendant is
facing. A letter
that ignores the
context may
seem
uninformed.
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Using overly
emotional
language: Stay
calm and
professional.
Emotional pleas
can appear
manipulative or
desperate.

A  s o l i d
C a t m a g i s t r a t e s
Court  Character
Reference  Letter
Template  helps  you
avoid  these  mistakes
by guiding you toward
a  b a l a n c e d  a n d
professional  tone.

SAMPLE
STRUCTURE OF A
CATMAGISTRATES
COURT
CHARACTER
REFERENCE
LETTER

To give  you a  clearer
p i c tu re ,  he re  i s  a
sample structure based
on a typical  template.
R e m e m b e r  t o

personal ise  every
section.

Heading
Your Name
Your Address
Your Phone Number
Your Email
Date

Salutatio
n
Dear Magistrate,

Introducti
on
M y  n a m e  i s  [ Y o u r
N a m e ] ,  a n d  I  a m
writing  this  character
r e f e r e n c e  f o r
[Defendant's  Name],
whom I have known for
[number]  years  as
[relationship,  e.g.,
f r iend,  col league,
employer].
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Body
Paragrap
h 1
I  have  always  known
[Defendant's Name] to
be [positive traits, e.g.,
honest,  hardworking,
kind].  For  example,
[specific  example].
Their  behaviour in my
presence  has  always
b e e n  [ p o s i t i v e
description].

Body
Paragrap
h 2

I  am  aware  o f  t he
charges  current ly
be fo re  the  cour t .
[Defendant's  Name]
has expressed genuine
remorse and has taken
steps  to  [any  positive
actions,  e.g.,  attend
counselling,  volunteer,
etc.].  I  believe  this
i nc iden t  i s  ou t  o f
character based on my
experience with them.

Conclusio
n
I  respectfully  ask  the
cour t  to  cons ider
[Defendant's  Name]'s
positive


