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Applying to college is
one of the most
important steps in a
young person's life.
While transcripts and
test scores tell
admissions officers
about your academic
abilities, they don't
capture the full picture
of who you are. That is
precisely where
writing a resume for

college application
becomes essential. A
well-crafted resume
allows you to showcase
your achievements,
extracurricular

involvement, work
experience, and
personal qualities in a
clear and professional
format. It gives
admissions teams a
snapshot of your
potential beyond the
classroom and
demonstrates that you
are organized,
motivated, and ready
for the next chapter. In
today's competitive
admissions landscape,
a strong resume can


https://everybodystreet.com/

set you apart from
other applicants with
similar grades and test
scores.

Many students
mistakenly believe that
only those applying for
scholarships or specific
programs need a
resume. The truth is
that including a
resume with your
application package
shows initiative and
thoroughness. It
provides context for
your activities and
helps admissions
officers understand
how you spend your
time outside of school.
Whether you are
applying to a highly
selective university or
a local community
college, learning the
art of writing a
resume for college

professional journey.

WHATIS A
COLLEGE
APPLICATION
RESUME?

A college application
resume is a concise

document that
summarizes your
academic history,

extracurricular

activities, leadership
roles, volunteer work,
employment, and
special skills. It differs
from a professional

resume in that it
emphasizes personal
growth, community

involvement, and
potential rather than
just work experience.
The goal is to present a
holistic view of your
high school years and
demonstrate how you
have prepared yourself

application is a skill for college-level
that will serve you well Cha”engesl
through9ut YOUT™ Unlike a standard job
academic and
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resume, a college
application resume
allows for more

flexibility in formatting
and content. You can
highlight activities that
may not fit neatly into
a traditional resume
format, such as
summer programs,
independent projects,
or artistic pursuits. The
key is to be strategic
and selective, focusing
on quality over
quantity. A common
mistake students make
is trying to include
every single activity
they have ever
participated in.
Instead, curate your
experiences to tell a
compelling story about
your interests, values,
and aspirations.

WHEN SHOULD
YOU INCLUDE A
RESUME WITH

YOUR COLLEGE

APPLICATION?

While not all colleges
require a resume,
many encourage
applicants to submit
one, especially if they
have significant
extracurricular
involvement or work
experience. Here are
some scenarios where
writing a resume for
college application is
particularly beneficial:

e The application
does not provide
enough space to
list all your
activities and
achievements.

e You have held
leadership
positions that
deserve more
explanation.

e You have work or
internship
experience that
is relevant to
your intended
major.



e You are applying
for scholarships
or honors
programs that
require
additional
documentation.

e You want to
highlight unique
experiences such
as studying
abroad, starting
a business, or
completing a
major project.

Even if a college does
not explicitly request a
resume, including one

in the "Additional
Information" section of
the Common

Application or mailing
it directly to the
admissions office can
demonstrate your
enthusiasm and
attention to detail.
Always check each
college's guidelines to
ensure that submitting
a resume is acceptable
and whether they have

specific formatting
requirements.

ESSENTIAL
SECTIONS OF A
COLLEGE
APPLICATION
RESUME

Contact
Informati
on

Start with your full
name, phone number,
email address, and
mailing address. Use a
professional email
address, ideally one

that includes your
name. Avoid
nicknames or

unprofessional

handles. If you have a
personal website or
Linkedin profile that
showcases your work,
include those links as
well. Make sure this
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information is easy to
find and clearly
presented at the top of
the page.

Education

List your high school
name, location, and
expected graduation
date. Include your GPA
if it is strong, and
mention any advanced
coursework such as AP,
IB, or dual enrollment
classes. You can also
list your class rank if it
is favorable. This
section should be
concise but may
include academic
honors or awards. If
you have taken any
college courses while
in high school, list
them here as well.

Extracurri

cular
Activities

This is often the most
important section when
writing a resume for
college application.
List your activities in
order of importance,
starting with those
where you had the
most involvement or
leadership. For each
activity, include the

name of the
organization, your role,
the years of

participation, and a
brief description of
your responsibilities
and accomplishments.
Use action verbs and
quantify your
achievements when
possible. For example,
instead of saying "l
was a member of the
debate team," write
"Captain of the debate
team; led a team of 12



members to win the
regional championship
two years in a row."

Work
Experienc
e

Include any paid or
unpaid work,
internships, or
apprenticeships. For
each position, list the
employer name, your
job title, dates of
employment, and key
responsibilities. Focus
on transferable skills
such as
communication,

teamwork, problem-
solving, and time
management. Even
part-time jobs like
babysitting or retail
work can demonstrate

Volunteer
and

Communi
ty Service

Admissions officers
value community
involvement. List any
volunteer work you
have done, including
the organization name,

your role, hours
served, and impact.
Highlight any

leadership roles within
service organizations.
If you have completed
a significant number of
volunteer hours,
consider including a
subtotal to emphasize
your commitment.

Awards

responsibility and
maturity.
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and
Honors

List academic and non-
academic awards,
honors, and
recognitions. Include
the name of the award,
the granting
organization, and the
date received. This can
include honor roll,
National Honor Society,
science fair awards,
athletic accolades, or
music competition
wins. If you have
received multiple
awards, prioritize those
that are most
prestigious or relevant
to your field of interest.

Skills and
Interests

Include language skills,
computer proficiencies,
certifications, and

other relevant abilities.
Also list personal
interests that add
depth to your profile,
such as playing an
instrument, painting, or
coding. This section
helps admissions
officers see you as a
well-rounded
individual. Be honest
about your skill level;
claiming fluency in a
language you barely
speak could backfire in
an interview.

HOW TO
STRUCTURE YOUR
COLLEGE
APPLICATION
RESUME

The structure of your
resume should be
clean, logical, and easy
to scan. Admissions
officers spend only a
few minutes reviewing
each application, so
clarity is crucial. Use a
reverse chronological
order for most



sections, meaning your
most recent
experiences come first.
This allows the reader
to see your current
level of involvement
quickly.

Choose a simple,
professional font such
as Arial, Calibri, or
Times New Roman, and
keep the font size
between 10 and 12
points for body text.
Use bold headings to
organize sections, and
keep margins between
0.5 and 1 inch. Your
resume should ideally
fit on one page, but
two pages are
acceptable if you have
extensive experiences.
However, never exceed
two pages, and be
ruthless about cutting
unnecessary
information.

When writing a
resume for college
application,

consistency is key. Use

the same formatting
for all dates, bullet
points, and headings.
Avoid using tables or
columns that may not
display correctly in all
systems. Instead, use
simple indentation and
spacing to create
visual hierarchy. Save
your resume as a PDF
to preserve formatting
unless the college
specifies otherwise.

TIPS FOR WRITING
STRONG BULLET
POINTS

Bullet points are the
backbone of your
resume. Each bullet
should describe a
specific

accomplishment or
responsibility using
action verbs. Start
each bullet with a
strong verb such as
"led," "organized,"
"created," "mentored,"
"designed," or
"implemented." Avoid
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passive language and
vague descriptions.
Instead of saying "I
was responsible for
tutoring," write
“Tutored 15 middle
school students in
math, improving their
average test scores by
20 percent."

Quantify your
achievements

whenever possible.
Numbers grab
attention and provide
concrete evidence of
your impact. If you
raised money for a
charity, state the
amount. If you led a
team, mention the
size. If you increased
participation in a club,
include the
percentage. These
details make your

resume more
impressive and
credible.

Tailor your bullet

points to the colleges
you are applying to. If

you are applying to a
school known for its
engineering program,
emphasize your STEM-
related activities and
projects. If you are
applying to a liberal
arts college, highlight
your writing, debate, or
arts experiences. The
more your resume
aligns with the
college's values and
offerings, the stronger
your application will
be.

COMMON
MISTAKES TO
AVOID WHEN
WRITING A
COLLEGE
APPLICATION
RESUME

Even the most
accomplished students
can undermine their
applications with
simple errors. Here are
some common pitfalls
to avoid when writing
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a resume for college
application:

e Typos and
grammatical
errors:
Proofread
multiple times
and ask a
teacher or parent
to review your
resume. A single
mistake can
suggest
carelessness.
Exaggeration
or dishonesty:
Never inflate
your
achievements or
claim roles you
did not hold.
Admissions
officers can
verify
information, and
dishonesty can
lead to rejection
or revocation of
admission.
Using an
unprofessional
email address:

Create a simple
email address
using your first
and last name.
Avoid addresses
that include
nicknames,
numbers, or
hobbies.
Including
irrelevant
information:
Your middle
school
achievements,
hobby without
depth, or
outdated skills
should be
omitted. Focus
on high school
experiences that
demonstrate
growth and
initiative.

Poor
formatting:
Avoid overly
creative designs,
colors, or
graphics that
may distract
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from the content. organizing a
Stick to a clean, community event,

professional
layout.

Being too
vague: Replace
generic
statements like "I
was in the chess
club" with
specific details
about your role
and
contributions.

HOW TO
HIGHLIGHT
LEADERSHIP AND
INITIATIVE

Colleges want students
who will contribute to
campus life and take
initiative. Your resume
should demonstrate
leadership in whatever
form it takes.
Leadership does not
always mean holding
an official title. You can
show leadership by
starting a new club,

11

mentoring younger
students, or taking the
lead on a group
project. Describe these
experiences in your
bullet points, focusing
on the actions you took
and the outcomes you
achieved.

If you have held formal
leadership positions
such as club president,

team captain, or
section leader,
highlight these

prominently. Explain
the scope of your
responsibilities and any
changes you
implemented. For
example, "As president
of the environmental
club, | organized a
campus-wide recycling
program that reduced
waste by 30 percent in
one semester." This
type of statement
shows initiative,
problem-solving, and



measurable impact.

SHOULD YOU
INCLUDE YOUR
GPA AND TEST
SCORES ON YOUR
RESUME?

Your GPA and
standardized test
scores are typically
included in your main
application, so you do
not need to repeat
them on your resume
unless they are
particularly strong or
the resume will be
used separately. If you
choose to include
them, place them in
the Education section.
Some students also
include their class rank
or the percentile they
fall into. Use your
judgment: if your GPA
is above 3.5 or you
scored in the top
percentiles, it can be
beneficial to highlight
these numbers. If they
are average, focus on
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other strengths
instead.
When writing a

resume for college
application,

remember that your
resume is a
supplement to your
application, not a
replacement. It should
provide additional
context and details
that the application
form does not capture.
Avoid simply copying
and pasting
information from your
activities list. Instead,

expand on your
experiences and
explain their

significance.

FORMATTING AND
DESIGN BEST

PRACTICES
While the content of
your resume is

paramount,
presentation matters.
A well-designed

12

Writing A Resume For College

2025-05-12

Application



Writing A Resume For College Application 13

resume is easier to
read and creates a
positive first
impression. Here are
some design guidelines
to follow:

e Keep it to one
page if
possible.
Admissions
officers
appreciate
brevity. If you
have extensive
experience, two
pages may be
acceptable, but
never more.

e Use consistent
formatting. All
headings should
be the same
style, all bullet
points should be
parallel in
structure, and all
dates should be
formatted
identically.

e Use white
space
effectively. Do
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not cram too
much
information onto
the page.
Margins of 0.75
to1inch are
standard, and
spacing between
sections should
be even.

Avoid using
columns or
tables. These
can cause
formatting issues
when the resume
is uploaded to
different
systems. A
simple single-
column layout is
safest.

Use bold
sparingly. Bold
headings and
key terms are
effective, but too
much bold text
looks cluttered.
Save as a PDF.
Unless the
college
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specifically SAMPLE COLLEGE
requests a Word APPLICATION

document, PDF  pESUME LAYOUT
ensures your

formatting Here is a
remains intact.
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